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� The coordinator enters group and program details 
on the Waterwatch database, assigns a unique six 
figure code and notifies the group of their site 
codes. 

� Registration of sites can also prompt the group to 
design a monitoring plan. 

� Groups enter their site codes on standard field 
data sheets. Other background information that 
can be used to assess the accuracy of data and 
factors influencing the data interpretation is also 
recorded, for example, the occurrence of rainfall. 

� Groups resample if unusual data is found. If the 
results is confirmed, only then should the results 
be reported. 

� Quality control data (e.g. mystery solution results 
and equipment servicing records) is also 
recorded . 

Coordinators should: 
� Check that the correct field data sheet has been 

used 
� Check for the presence of anomalies in the data 

given normal conditions, equipment used and 
experience of the group. Any anomalies should be 
followed up with samplers before making an 
informed decision about entering results.  

� Check for: missing data, incorrect dates, times, 
incorrect units reported, missing background 
information, inconsistent results between tests, 
incorrect identification numbers of mystery 
solutions or monitoring sites and site codes. 

� For results from pH, conductivity, phosphate and 
nitrate, check that samplers have carried out a 
mystery solution check in the past 6 months. If 
not, then their results for these parameters should 
not be entered in the database. 

� Check that the mystery solution results fall within 
the designated tolerable error range. 

� Check that field replicate results fall within the 
designated tolerable error range for the parameter. 
If values fall outside the range, coordinators 
should follow up anomalies before deciding 
whether to enter the data. 

� Data entry results are a major source of error. 
Check that the data has been correctly entered 
onto the database. Print the results out to compare 
with field data sheets, inspect them electronically, 
or look at graphs - to identify anomalies. 

� Compare the current results against past sampling 
results for the same site to see if they are of a 
similar magnitude and / or within the expected 
range for the parameter. 

� 

� 

Entered data verified 
against field data sheets 

and normal levels for 
the site 

Groups test water 
quality samples and 

make site observations 

Groups register 
monitoring sites with 

coordinator 

Data forwarded to 
coordinator to be 

screened 

� 

� 

Groups check unusual 
data and record all 

details onto field data 
sheet 
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